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[bookmark: _Hlk50992332]You are invited to submit a proposal application to the OSCE’s Community Climate Action Support Grant Program (“Program”) via email to osce@wisconsin.gov. All applications must comply with the Funding Guidelines. Applications will not be considered complete unless all requested information and materials are provided and clearly labeled. Please follow the indicated word limits in the application form, using a minimum 11-point font on an 8.5x11-inch page with 1-inch margins. Submit it as a PDF. Feel free to remove instructions to maximize space for any narrative. The OSCE may request supplemental information and/or documentation related to this application for consideration for a grant award.

	Project Title
	

	

	Grant Request Amount
	$


	Project Length (in months)
	



Applicant Eligibility (check one):
☐	Non-profit organizations (including those receiving support from non-lead applicant fiscal sponsorship
☐	Tribally affiliated non-profit organization	

All applicants must also verify that they are organized in the State of Wisconsin or legally authorized to conduct business in the State of Wisconsin.

Applicant Information
Lead Applicant 
Organization
	Name
	

	Business address
	

	Business phone number
	

	Website (if applicable)
	

	WI Climate Action Navigator (y/n)
	



Authorized Representative – Designated Contract Signatory: 
	Name
	

	Title
	

	Telephone number
	

	Email address
	



Person(s) with Day-to-day Responsibility for the Proposed Project:
	Name
	

	Title
	

	Telephone number
	

	Email address
	



Core Project Partner 
Organization
	Name
	

	Business address
	

	Business phone number
	

	Website (if applicable)
	

	WI Climate Action Navigator (y/n)
	



Person(s) with Day-to-day Responsibility for the Proposed Project:
	Name
	

	Title
	

	Telephone number
	

	Email address
	



Add additional core project partners, as applicable. 



Fiscal Sponsor Information (if applicable) 
A fiscal sponsor for this program serves as a non-lead partner in the project, providing budgetary support to a lead applicant, including signing the agreement on the applicant's behalf and serving as a pass-through to route funding to the lead applicant. This role manages finances, ensures legal compliance, and may provide additional administrative support. This sponsor should have the accounting and fiscal systems in place to successfully support the project. The fiscal sponsor’s authorized representative shall serve as the person with legal authority to sign the grant agreement if funding is approved. See Appendix II of the Funding Guidelines for more information about fiscal sponsors.

Organization
	Name
	

	Business address
	

	Business phone number
	

	Website (if applicable)
	

	WI Climate Action Navigator (y/n)
	



Authorized Representative - Designated Contract Signatory 
	Name
	

	Title
	

	Telephone number
	

	Email address
	



Person(s) with Day-to-day Responsibility for the Proposed Project:
	Name
	

	Title
	

	Telephone number
	

	Email address
	










STATEMENT OF WORK

A. Objectives and Vision - limit to 500 words
1. Project Description. Please discuss the following:
a. What actions and activities would the project involve?
b. What communities would benefit from this project?
c. What existing partnerships do the applicant and the core project partner(s) have within the communities the project intends to serve? 
d. How will the project address at least 1 of the program's funding priorities (see Section 2.2 in Funding Guidelines)?

2. Project Objectives. Describe the Project and its objectives. Please include a description of the community needs your project aims to address (described above) and how the Project will meet those needs. Detail the specific outcomes that will be achieved by the end of the proposed project or shortly thereafter, and the overall impact of the work. 

3. Environmental Justice. Describe the ways and extent to which the proposed project would meaningfully involve and engage disadvantaged communities to improve environmental justice outcomes in Wisconsin. 

B. Project Design and Feasibility - limit to 800 words

1. Scope of Work/Workplan. Please identify the main tasks to be performed, the responsible participant in the project (application lead, core project partner, and/or consultant/subrecipient), and a brief justification for including the task as part of the project. (estimate 200 words)

2. Mission/Vision Alignment. How does this initiative relate to each partner organization’s mission, vision, and/or existing initiatives? (estimate 200 words)

3. Schedule: In table format, provide a detailed timeline of the project, including start date and completion date. 

4. Deliverables: If your project results in deliverables, such as a physical product, reports, website, media, or any other type of result, please describe those deliverables here. (estimate 100 words)

5. Measure of Success. How will you know if you have succeeded? Specify what measures you will use to determine success. (estimate 200 words)

6. Budget. In the table below, provide a budget and a description for each line item. In the description column, include brief details for each line item. For example, include the number of personnel and hourly rates or percentage of salary; the amount and type of supplies; what is included in fringe costs (health, insurance, 401k, etc.); other costs (meeting space, translation services, etc.); and consultant fees, specifying the type of work consultants/subrecipients will complete for the project. Additionally, provide a justification for how the line item will advance your project. Include expected indirect costs not to exceed 10% of the overall request. 

	CATEGORY
	Proposed Budget
$
	Description
	Justification

	a. Personnel
	
	
	

	b. Fringe Benefits
	
	
	

	c. Travel
	
	
	

	d. Equipment (>$5,000 per item)
	
	
	

	e. Supplies (<5,000 per item)
	
	
	

	f. Contractual/Subrecipient
	
	
	

	g. Other Direct Costs
	
	
	

	Total Direct Costs
	
	
	

	h. Indirect Costs
	
	
	

	Total Costs
	
	
	




C. Capacity - limit to 200 words (additional content allowed if providing information on fiscal sponsors and consultants/subrecipients)
1. Applicant and Core Project Partners
a. Describe each applicant's organizational capacity to complete the proposed work on time and within budget. 
b. If the applicants don’t have experience completing similar projects, please identify the resources or partnerships that will be relied on and the technical assistance that may support the organization’s responsible efforts.
c. If the applicants are not using a fiscal sponsor, describe the project team’s financial capacity to carry out the proposed project, including whether the applicants have experience and financial stability and capacity to manage grant funds. 
d. Identify the primary staff who will be responsible for administering the grant funds, and describe prior experience demonstrating an ability to perform tasks of similar complexity. 
e. Identify any other non-lead organizations, if any, that will be involved in the project and describe their contributions to the project (monetary, meeting deliverables, or other). 

2. If applicable, Fiscal Sponsor Capacity - limit to 200 words 
a. Describe the fiscal sponsor’s mission and relevant experience serving as a fiscal sponsor.
b. Describe the fiscal sponsor’s financial capacity to carry out the proposed project, including whether the fiscal sponsor has financial stability and the capacity to manage grant funds. 
c. Identify the primary staff who will be responsible for administering the grant funds, and describe prior experience demonstrating an ability to perform tasks of similar complexity. 

3. If Applicable, Consultants/Subrecipients - limit to 200 words 
a. Describe each consultant/subrecipient's relevant experience and role in the scope of the project. 
D. Location - limit to 100 words
1. Clearly identify the location of the project, specific areas could include neighborhood, community (collective places of worship, community groups), city, county, etc.  
2. Describe the type of community – rural/urban, environmental justice, etc.  

SUPPORTING DOCUMENTATION

Please attach the following documents with your application and check the corresponding box for each item that is attached.
	
☐	Letters of Commitment: Provide a letter of commitment from each of the core partner organizations, on official letterhead. The letters should include clear support and confirmation of the role in the project. For fiscal sponsors, in addition to the above requirements, provide a clear commitment to fiscal responsibility and related oversight of the project.

CERTIFICATION AND SIGNATURE
I have been authorized to complete and sign this application on behalf of the organization for which I sign. I certify that the information contained in this application, including the statement of work and supporting documentation, is true and accurate. 
I further certify that the applicant and all organizations anticipated to be involved in the project are compliant with all applicable federal, state, and local laws as of the application date.  

Lead Applicant 
_________________________________________
Authorized Representative Signature
_________________________________________
Print Name
_________________________________________
Title 
_________________________________________
Date

Fiscal Sponsor, (If Applicable)
_________________________________________
Authorized Representative Signature
_________________________________________
Print Name
_________________________________________
Title 
_________________________________________
Date
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